[bookmark: _GoBack]How to book d.@rt centre courses online
Once you have done this once it all makes sense! If you need any support, please call us on 01489 779 471
1. Firstly, create your online account/ login at https://wilderncommunity.legendonlineservices.co.uk/art_centre/account/login 






2. You will be taken to the dashboard where you should select ‘Search for Sports Courses’ on the left panel









3. You now can now choose how you search for your d.@rt centre courses. You can search by date/ date range by selecting the green ‘filter’ button.










This is useful if you would like to know what is coming up on a certain Saturday as you can search for this date. Or if you would like to book any Children’s holiday activities you can input the date range and this will list all bookable courses.
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4. Select the course that you wish to book. Ensure you have selected the correct date and click register in the bottom right corner.








5. Here you need to select the participant using the drop down selection. If you are booking a course for yourself, simply chose your name. If you are booking on behalf of your child or a friend you will need to choose their name. 







If you do not have your child/friend registered on your account, you need to select Add existing participant (if you know they have booked with the d.@rt centre before, they already have a membership number, please enter their membership number here), they will now be listed on the ‘Select Participant’ drop down.

If they have not booked with the d.@rt centre before, please select create new participant and follow the instructions by entering the details of the new member. They will then be listed on the ‘Select Participant’ drop down.

6. Select your participant and add to basket.





7. Check your basket and ‘proceed to payment’. Or make another booking using the ‘Book another’ dropdown and selecting ‘Search for Sports Courses’ where you will be taken back to the course search page.
[image: ]
8. You will receive a confirmation email to the email address you are registered with. If you do not receive an email receipt/confirmation, please contact community@wildern.org 
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‘ If you know the barcode of the course, please provide it in the textbox below. ‘ ‘ Alternatively, you can add some basic search criteria below. If you wish to refine the results further, please click on the *filter' option.

[ Course Barcode

[ Sub-Category

[cuurse Name ] [ Main Category v

A\ Getting Started

€ Please use the 'Search Filter' functionality to help locate a course.
> Alternatively, please use the 'Barcode' area in order to find matching courses by their barcode.
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If you know the barcode of the course, please provide it in the textbox

below.

Course Barcode

14th April 3pm Wrap around care

club: d @t Centre
Age Range: Any - Any
Session(s) Remaining: 1
Instructor: Alice Bound
Language: English (UK)

14th April 4pm, wrap around care

club: d @t Centre
Age Range: Any - Any
Session(s) Remaining: 1
Instructor: Alice Bound
Language: English (UK)

14th April 9am, wrap around care

club: d @t Centre
Age Range: Any - Any
Session(s) Remaining: 1
Instructor: Alice Bound
Language: English (UK)

‘ Alternatively, you can add some basic search criteria below. I you wish to refine the results further, please click on the "iter’ option

| course Name

| Main Category

‘ Sub-Category

Start Date: Tue Apr 14, 2020 - 15:00
Next Session: Tue Apr 14, 2020 - 15:00
Days of Week: Tue

Session Duration: 60 minutes
‘Capacity: 24 out of 25 places remaining

Start Date: Tue Apr 14, 2020 - 16:00
Next Session: Tue Apr 14, 2020 - 16:00
Days of Week: Tue

Session Duration: 60 minutes
‘Capacity: 24 out of 25 places remaining

Start Date: Tue Apr 14, 2020 - 09:00
Next Session: Tue Apr 14, 2020 - 09:00
Days of Week: Tue

Session Duration: 60 minutes
‘Capacity: 24 out of 25 places remaining

Payment Options
Pay in Full

Payment Options
Pay in Full

Payment Options
Pay in Full
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Session Details - ‘
Date & Time Location Instructor ‘
Sat Mar 07, 2020 12:30 (150 minutes) @ School (d.@rt Centre) Karen Donnelly \

© Standard Price £8.00 (£8.00 Inc Tax)
Course Details -~
Name Mandala Dotting
Short Code MDM
Description Have you got a careful hand and close attention to detail? This delicate artform
involves painting intricate arrangements of dots to create exquisite patterns
which can be used to decorate all kinds of objects from cards to stones to fabric.
Level Mandala Dotting
Discipline Crafty Saturdays
Categories Crafty Saturdays
Mandala Dotting
Day of Week Sat
Start Date Sat Mar 07, 2020 12:30
End Date Sat Mar 07,2020 12:30
Number of Sessions 1
club d.@rt Centre
Location School @
Instructor Karen Donnelly

D.@art Centre
Powered by Legend Online Services
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‘ Participant Selection ‘ ‘ Summary

Please select the participant you would like to register for this course Name. Mandala Dotting

First Session 07 Mar, 2020 - 12:30
Last Session 07 Mar, 2020 - 12:30

‘ Florence Neasom

© Add Existing Participant

‘ Total tax £0.00 ‘
© Create new participant
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‘ Participant Selection ‘ ‘ Summary

Please select the participant you would like to register for this course Name. Mandala Dotting

First Session 07 Mar, 2020 - 12:30
Last Session 07 Mar, 2020 - 12:30

‘ Florence Neasom

© Add Existing Participant

‘ Total tax £0.00 ‘
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‘ W Shopping Basket B3 Payment v Confimation ‘
Interest Groups £ Z .
activiy Tickete W Mandala Dotting (MDM) ® ‘ Subtotal Before Tax £8.00 ‘
B Registrant Name Florence Neasom
View Bookings start Date Sat 07 Mar, 2020 - 12:30
Number of Sessions. 1 ® Total to pay. £8.00
Location d.@rt Centre £8.00
W Total to pay now £8.00
I agree to the Terms and conditions (5]

¥ Search for Sports Courses
B make a Booking
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Welcome

‘You have arrived at our Online Booking site and can now book d.@rt centre courses.

Firstly, go to

It is important to us that we have your correct contact details. Please take a moment to verify
and update your details. Update my profile

‘You are currently able to book online - Make a Booking.

LOG OUT
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